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This document will give an overview of the new GKN Supplier Portal solution. The portal will allow
connected suppliers to view and acknowledge/confirm Scheduling Agreements, Purchase Orders
and Delivery Schedules and also create shipments and invoices.

For questions regarding DUO setup, how to use the Supplier portal or the data in the portal
contact GKN purchasing.

If you need assistance with technical questions or have issues to log in, please contact
simsupport@apper.se or call +46 (0)31 10 70 79 (open 8-22 CET, Swedish office days).

Please have the following information as subject to your mail or as information to your call:

e GKN Aerospace Engines Systems Supplier Portal for customer GKN Aerospace Sweden or
GKN Aerospace Norway

e The name of your company and Partner ID

The information contained in this document is GKN Aerospace Sweden AB Proprietary information and it shall not — either in its original or in any modified form, in whole or in part — be
reproduced, disclosed to a third party, or used for any purpose other than that for which it is supplied, without the written consent of GKN Aerospace Sweden AB.

WARNING - This document may contain technical data the export of which is or may be restricted by export control laws. The export, reexport, transfer or re-transfer of this technical
data to any other company, entity, person, or destination, or for any use or purpose other than that for which the technical data was originally provided by GKN, is prohibited without prior
written approval from GKN and authorization under applicable export control laws.

Any infringement of these conditions will be liable to legal action.

© Copyright GKN Aerospace Sweden AB. All rights reserved.
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1 Login
To log in to the GKN Supplier Portal, you have to go through a so called “2 factor authentication”. This

means when you get to the initial screen of the Supplier portal, you log in the first time, and get through the
first layer of security.

We recommend you use the DUO-app. To do this you need an Apple-ID for Iphone or similar for other

smartphones.
If you don’t have an apple-ID or smartphone/Tablet, you can also use texting or call (Landline). If you have
a smartphone/Tablet and an Apple-ID - go to APP-store and search for DUO.

w Install on your device

Then go to GKN Supplier Portal website: https://supplierportal.gaes.gknaerospace.com/ and follow the
below steps:

Welcome to GKN Aerospace Engine Systems Suppller Portal.

Choose company below to login or contact your GKN buyer for login detais.

TE=

0 Anrosance Smnen

3.
.....

Login to SIM

Password

Learn more about the SIM tool, visit apper.se.

2. Enter your email address on the first line
Example: firsthame.lasthname@suppliercompany.com
Second line: Enter your personal password (First time sent by e-mail from GKN)
Click on “Log In”.
The next screen that pops up is to log in through the second layer of security.
(Steps to be performed when logging in the first time.)


https://supplierportal.gaes.gknaerospace.com/
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Protect Your GKN Aerospace Engine
Systems Account

GKN AEROSPACE 5 o e :
Two-factor authentication enhances the security of your account by using a

secondary device to verify your identity. This prevents anyone but you from
accessing your account, even if they know your password.

What is this?

R This process will help you set up your account with this added layer of
Powered by Duo Security security.

Start setup

Go to SIM login page

3. Read the information on the screen and click “Start setup” button.

What type of device are you adding?

“ ® Mobile phone ReECOMMENDED

GKN AEROSPACE O Tablet (iPad, Nexus 7, etc.)

O Landiine
What is this?

e

Powered by Duo Security

Go to SIM login page

4. Choose which device you want to use to log in to the second layer. GKN recommends Mobile phone
(and that you at a later stage choose the duo app-option) once you’'ve chosen your device - click on
the “Continue” button.

Enter your phone number

GKN AEROSPACE

United States

+1
What is this?
Need help?

Powered by Duo Security [ C

ex: (201) 234-5678

Go to SIM login page

5. Choose your country from the drop down list, and enter your cell phone number in the field below. If
Landline was chosen normal phone number is ok to use.
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Enter your phone number

Sweden (Sveri
GKN AEROSPACE oden Guetee)

+46 ] 700 | v

What is this?
Need help?

ex: 700-12 34 56
070-087 27 98 This is the correct number.

Powered by Duo Security

Go to SIM login page

6. Make sure to verify that your number is correctly typed, and mark the checkbox. Click on the
“Continue” button.

What type of phone is +46 70 087 27 987

® iphone
GKN AEROSPACE O Andioh
O BlackBerry
What s this? ©  Windows Phone
2 ©  otner (and cell phones)

Powared by Duo Seculty

Install Duo Mobile for iIOS

1. Launch the App Store app and
GKN AEROSPACE search for "Duo Mobile".
2. Tap "Get" and then “Install” to
download the app.
What is this? i Tap "OK" when asked if Duo Mobile
Need heip? L L ‘should be able to send push
|

Powered by Duo Security

8. If you haven't installed the DUO app, please do so by following the instructions on the screen below.
Once installation is complete, click on “I have Duo Mobile installed” button.
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9. Open the DUO mobile app on your phone, and click on “add account”.

Duo helps you log in securely. You'll use
this app to approve your logins after
entering your username and password
on your computer.

APPROVE
LOGIN?

Add Account

10. Allow camera to scan the barcode, and simply scan the barcode on the screen (below). (If you don’t
have a camera or ability to use app, click on link “or have an activation link emailed to you instead”.)

Activate Duo Mobile for iOS

<G ] . OpenDuotabie

GKN AEROSPACE 2. Tap the "+ button.
3. Scan this barcode.

g Or. have an activation link emailed to
What s this? 1 e, S
Need help? i

Powered by Duo Security

11. Once the barcode has been successfully scanned, a green “correct” will appear on the barcode and
you can now click on the "Continue” button.
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Activate Duo Mobile for iOS

1. Open Duo Mobile.
2. Tap the "+ bution.
3. Scan this barcode.

GKN AEROSPACE

:i:! Or. have an activation link emailed to
you instead

What is this?

Need help? ﬂ 1 :I| ]

Powered by Duo Security

12. Click on "Continue to Login” button (below)

My Settings & Devices

n !l ‘ I0S +46 70 087 2... JUsT ADDED

GKN AEROSPACE

\al s this?

Need heip?

Powered by Duo Security

Choose an authentication method

S —
GKN AEROSPACE

What is this?
Nead holp? Passcode

| enredty O Seouy [ Remember me for 1 day

14. On your DUO mobile app will now find a Login request waiting for approval. Click the green area
“‘Request Waiting”, and then “Approve”.
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le2 & 13:44

00000 Tele2 14:18 60 %
. Y| Y Login Request

Edit PSS + Prot Duo Securi
° Request Waiting. Tap to Respond...

wes OKN Aerospace E_ro ‘ GKN AEROSPACE

s Engine Systems

GKN Aerospace Engine
Tap here for help Systems
SupplierPortal

yy51138

82.99.285
Trollhéittan, O, SE

13:43:48 CET
1 mars 2017

v X

Approve

Now you are fully logged in to the GKN Supplier Portal.
The next time you log in you have already made all the required settings, and follow steps 1-2 +13-14.

1.1  Changing alogin device in DUO for GKN Supplier Portal
1. Log in through initial login screen on the GKN Supplier Portal.Below screen appears - Click on “My

Settings & Devices”.

Choose an authentication method

« Duo Push RECOMMENDED Send Me a Push

GKN AEROSPACE

Call Me

What is this?
Add a new device Passcode Enter a Passcode
My Settings & Devices
Need help?

[J  Remember me for 1 day

Powered by Duo Security

) Go to SIM login page
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2. Then verify that you are really you by following the instructions on the screen.

My Settings & Devices

“ First, we need to confirm it's really you. Choose an authentication method
below to manage your settings and devices.
GKN AEROSPACE
Choose an authentication method

2 is?
What is this? Duo Push RecoMMENDED
Add a new device
My Settings & Devices
Need help?

Powered by Duo Security

Passcode

Go to SIM login page

3. Click on “Add another device”:

My Settings & Devices

+ Add another device

What is this?
Add a new device Back to Login m

| My Settings & Devices
Need help?

GKN AEROSPACE

M Powered by Duo Security
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4. Choose type of device and click “Continue”. This instruction will use Mobile phone as an example
device.

What type of device are you adding?

“ ®  Mobile phone recommEnnED

GKN AEROSPACE O Tablet (iPad, Nexus 7, etc.)

O Landiine
What is this?
1 Add a new device
|| My Setfings & Devices
Need help?

M Powered by Duo Security

5. Enter the correct phone number you wish to connect to DUO, verify it by checking the checkbox and
click “Continue™:

Enter your phone number

‘Sweden (Sverige, v

GKN AEROSPACE oen (renge!

+46 [ TOXXXXXXX ‘ N

What is this? -}
ex: 700-12 34 56

Add a new device

My Settings & Devices

Need heip?

| Hmtighmesy

070-999 99 99 This is the correct number.

~
Go to SIM login page - E
I o

10
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to DUO and click “Continue”:

6. Choose the type of phone you are connecting

What type of phone is +46 70

O iphone
GKN AEROSPACE O Android
O windows Phone
What is this? O other (and cell phones)
Add a new device
My Setlings & Devices
Need help?

M  Powered by Duo Security

7. Follow the instruction on the screen to download duo app or if DUO app is already installed on your
device — click “I have Duo Mobile installed”.

Install Duo Mobile for Android

1. Launch the Google Play Store app
GKN AEROSPACE and search for "Duo Mobile™.
2. Tap "Install” to install the app.
What is this?
Add a new device
o | My Settings & Devices
Need help?

M Powered by Duo Security

Go to SIM login page
-

11
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8. Follow the instructions on the screen to scan the barcode using your device (and DUO app). Click
“Continue”.

Activate Duo Mobile for Android

2. Tap the "+" button.
3. Scan this barcode.

E ur 1. Open Duo Mobile.
GKN AEROSPACE -

o i
. :!- = Or. have an activation link emailed to
What is this? 2 . b :t you instead.
| Addanewdevice E A= o]

" My Settings & Devices il L= -

Need heip?
| s
i =
Go to SIM login page = 3
. - I~ ‘

9. Once your new device is connected and registered, you will be redirected to below page. Here you
can delete the old device, you no longer wish to use.

My Settings & Devices

‘ Android +46 7C __ . _ JUST ADDED Device Options
What is this?

) Add a new device S Add anvthier devh
| My Settings & Devices

Need help?
| Continue to Login
Powered by Duo Security

GKN AEROSPACE

10. Click on “Device Options”, for the device you wish to remove.

12



“ ) GKN AEROSPACE

Dokumenttyp/Document type Reg.nr/Reg. No. Dokdel./Part no. [Utgdva/lssue |Bilaga/Appendix |Sida/Page

13 (34)

11. Click on circled button to remove device.

My Settings & Devices

Android +46 7C JUST ADDED

GKN AEROSPACE

What is this?

Add a new device Reactivate Duo Mobile Change Device Name
My Settings & Devices

Need help?

Powered by Duo Security

+ Add another device

Continue to Login

12. Click on “Remove” to delete the device connection to DUO.

Are you sure you want to remove
this device?

This action cannot be undone.

Cancel Remove

Go to SIM login page
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13. DUO now confirms that the device was successfully removed.

My Settings & Devices

GKN AEROSPACE

+ Add another device

What is this?
My Settings & Devices
Need heip?

| Powered by Duo Security

2 Portal Modules and Authorizations

2.1 Modules / Roles

The portal is divided into 5 different modules.

General display view: No access to change any data, only display
e Sales:
- Confirm Purchase Orders:
- Acknowledge/Accept commercial agreements and commit to delivery dates and quantities
- Confirm Scheduling Agreements: Acknowledge commercial agreements
Logistics: Confirm Delivery Schedules: commit to delivery dates and quantities
e Shipping: Create Dispatch Advise and print Goods label
Accountant: Create Dispatch invoice

One person can of course have more than one role and apply for access to more than one module. It is
important to ensure that all roles have at least one backup. All users will have “General display view” by
default.

For new employees who need access to GKN Aerospace Engine Systems Supplier Portal or users that

need to add or remove roles, a request form has to be filled out and sent to your GKN contact. The request
form templet is available on the portal but could also be sent to you from your contact at GKN.

14
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2.2 Alerts

Alerts will be sent out via email to those who have the Sales or Logistics roles.

Sales:
When new Scheduling Agreements or Purchase Orders have been placed on the portal or if either of them
have been changed, an alert will automatically be sent out asking you to log in and confirm.

Logistics:
When a schedule with new or updated requirements have been sent to the portal, an alert will automatically
be sent out asking you to log in and confirm/commit to dates and quantities.

If you would like to add additional alerts or add alerts on a particular role/person, please contact GKN
purchasing.

Example:
Alert

New scheduling agreement

Customer unit TEST CUSTOMER

Partner TEST SUPPLIER

Document date 16 Feb 2017

Document no. 0055000125

Effective from date To date Customer item Revision no. Quantity
16 Feb 2017 30 Jun 2017 V00303003 AA 0

Total rows: 1
Web Supply Manager

To unsubscribe from these emails please contact
a customer super user or SIM Support at simsupport@apper.se

3.1  Confirm Purchase Orders / Scheduling Agreements

When you have logged into the Supplier Portal you can easily access the list of unhandled Scheduling
Agreements or Purchase Orders. Either through “New Files”, or through the menu on the left hand side of
the screen under Logistics / Scheduling Agreements or Orders (for Purchase Orders)

ales account (44617sal) ES

‘Welcome To Supply Integration Manager

& New files @ Materials &3 Need help?

If you need help with the Supply Integration Manager, please contact SIM

3 _scheduling acresn snts 3 petayed materials Support

&) o e e— o 46031107079

@ simsupport@apper.se
2 ouenazansiers

2_order chang's

@3 Customer contact

gastest
.
© daniel.hognert@apper.se

15
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3.1.1 Confirm New Purchase Order

To confirm a Purchase Order, click on the Purchase order row (under New Files) or on “New” in the menu
under Logistics / Orders / Purchase Order.

GKN Agrospace Sweden AB

Welcome To Supply Integration Manager

@ New files @ Materials & Need help?
If you need help with the Supply Integration Manager, please contact SIM

2 scheduling agreements 3 belayed materials Suppore

3 belivery schedules 4 incomplete materials « +46(0)31107079

_ @ simsupport@apper.se
3 _Purchase Ori ers

Confirmed
2 order changes
Purchase ords
@3 Customer contact
Historical
gastest
Order change
(N
@ daniel.hognert@apper.se

EA Messages

o Semings

You can now select the Purchase Order you want to review/confirm by clicking on the Purchase Order
number.

& Purchase order

Status | All v

Adjusted | G Comments | 8 Seller s comments: | £ Buyer s commaents:

Order Order date Mode of transport Items Total net amount
3132017 6 1.00

0045410928 3132017 1 1.00
0045410926 31202017 4 3,525.00
=1-3/#3

The Purchase Order screen shows the order date, order currency and delivery date. Material number,
including revision, quantities, delivery dates and order amount is visible under Order Items.

To review all requirements for the Purchase Order, open the attached PDF file. To leave a comment to your
GKN Buyer, select the comment field and enter your text. If you want to add an internal reference number
to the PO (for example, your sales order number), that information can be entered under Supplier reference
number.

i= | Purchase order - 0045410929 8-
®0cacr | & cCusomerunt | & parmer

& Order = Delivery address

Order Order date Name GKN Aeraspace Sweden AB

0045410929 332017 Address Fiygmotorvigen

Signature Suppller reference number — TROLLHATTAN

[ Pascat cade ae138
currency . .
<% Comments @

@ Attachments

0045410820_20170303443545.peit
B 20 =
= Orderitems
Adjusted | £ Rejected | S Comments | @ Comment from selfer | £ Comment from buyer

tem Action Material no. Description Revision Comfirmedqty  Dispatched gty Unit Delivery date
an Add VOLS:10143150 Strut. Reg, Assy. AH 20 0 PCE Delivery schedule
2 Add VOLS:10143152 Strut Tube. Assy. AH 20 0 PCE Delivery schedule
Total

16
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& Order = Delivery address

Order Order date Name GKN space Sweden AB

0045427952 10042017 Address Fiygmy

Signature Supgplier reference number City TROLLHATTAN

[ Postal code 46132
gt;"e“"‘ Country SE
+ ¢ Comments

% Amachments =
i= Orderitems

Adjusted | A Rejected | S Comments | # Comment from selier | ¢ Comment from buyer

Item Action Material no. Description Revision  Confirmed gty Dispatched qty Unit Delivery date
10 Add VOLS:10143150 Strut. Reg. Assy. AH 0 o PLE Delivery schedule
F Add VOLS:10149152 Strut. Tube, Assy. AH 30 o PCE Delivery schedule

Please note that each item number (10, 20 and so on) correspond to an actual item on the Purchase order.

Item marked with “Delivery Schedule” have several demand dates and quantities.
= Order items

Adjusted | £ Rejected | <3 Comments | # Comment from seller | (& Comment from buyer

Item Material no. Description Revision  Confirmed qty Unit Delivery date
1 31555550 PW1017 CASE SHROUD GROUND HANDLING 7 PCE Nelivery sched ule
2 31555576 PW1017 CASE SHROUD TUBE 4 PCE 7972018

By clicking on “Delivery schedule”, a new view open up and shows all dates and quantities requested.

€ Purchase order - GAN103684 | Iltem 1

Details E2 Calendar

Requested dispatch Confirmed

date dispatch date = Requested qty Confirmed qty
TG 07102017 1 -
Wb 07/11/2017 l .
TR 071212017 1 -
AT 07/13/2017 1 -
701442017 AR 1 [1_
UAETANT 074152017 1 -
711612017 07/16/2017 L o

To confirm the Purchase order, including all of the requirements in the attachment, press the E=3 button.

If you have questions contact your GKN buyer. Please note that the Purchase Order must be confirmed
before you can create the first dispatch.

If you want to make quantity or date changes to an order line click on the item and fill in your confirmed
dispatch dates or the confirmed quantities. Make sure that you always confirm the same quantity that was
requested.

17
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€ Purchase order - 0045410929 | Item 10

@ Order item - 10 ® Ready for acceptance 2 Comments A

onfirmed date

onfirmed quantity

vat

® Item information

Ma
vol

Partner material no.

Revision
G

unit
Pe

Here you can change Confirmed date and/or confirmed quantity (1).
If you want to add a comment specific to the item click on the Comment field (2).

If you need to split the delivery over several dates click the split order button (3). This opens up the menu
below:

e Confirmed date Confirmed
guantity
Current row 10 10
MNew row 10 o
Split order Cancel
Itenm Confirmed date Confirmed
quantity
Current row 10 = 7 5
MNews row 10 - Nziazlonaz 5
' v

| split ord ’ Cancel

Do the required changes and click [ soocer | By splitting an item it will now be listed as an item with Delivery
Schedule. If the item have a Delivery Schedule split will also be found under item view and can be made to
each row, see example:

& Purchase order - 0045427952 | ltem 10

B Deails £ Calendar

Requested dispatch Confirmed
Split date dispatch date  Requested qty Confirmed qty |

Tzl 10/03/2017 i 10
10/10/2017 10/10/2017 10 10

To check customer details (Delivery Address, Customer Address and your Customer Contact) you can click
on the Customer unit tab. (similar contact information for you as a supplier is present under the Partner
tab.)

18
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© Schecuing sgreement | & Customerunt | & Partmer
= Delivery address . Customer contact

Name

Name et Fngelin
Address Phone 46520202857
city - E-mail address ida engelin@gknaerospace com
3 Postal code 26181
=3 Country se

After the Purchase Order has been confirmed, it is visible under the “Confirmed” in the menu
Logistics/Orders.

E——
& SIM Support Account (44617)
TEST SuPPLIER

GKN Aerospace Sweden AB -

€ Confirmed orders

= Administration

© Logistics

CFully dispatched orders only

Adjusted | S Comments | @ Comment from sefler | € Comment from buyer | @ Pending approval

Order Order date Mode of transport Items Total net amount
Purchase order 0045419590 711002017 1 1,485.00
e 0045419589 7102017 1 1,782.00
0045419588 7102017 1 295,00

Historical
0045419587 772017 1 495.00
Qrder change 0045419586 162017 1 1,182.00
0045419585 21612017 1 594,00

When clicking on the Purchase Order Number (Under Order column) you will find the same data, including
the attachment, as before the confirmation was made. The only change is that the confirmed order will have
“a signature” (log in details and date of confirmation) of the person who has confirmed the Purchase Order.

= Confirmed order - 0045410929 e~
8 Order & Customerunit | & Parmer
& oOrder = Delivery address
Order Order date Name GKN Aerospace Sweden AB
0043310929 332017 Address Flygmotarvagen
s Supplier reference number o i —
Postal cod 46138
currency
=5 Country st
< Comments
@ Attachments
[® 0045410020_20170303143545 pat s
220K8
i= Order items
Adjusted | A Rejected | Gr Comments | @ Sefier s comments: | © Buyer s commants:
Confirmed
item Maerial no. Revision Dispatched qty quantic y uni Dellvery date  Total net amount
10a VOLS:10148148 G o 5 pce 37612017 100
108 VOLS:10149148 AG o 5 PCE 311372017 100
204 VOLS:10129150 an o 5 pcE 37512017 750.00

Click on “Historical” in the menu to show changes that has been made to a Purchase Order. If there are
many entries, you can filter on a specific order number to see the changes for that specific order.

€ Purchase order

Status| Al v
v Confirmed | Confirme / changed | A Rejected / partiolly | @ Rejected | < Comments

Order

0045410929
= 0045410927

= 0045410916

Order date Mode of transport
3/3/2017
3/3/2017

212202017

Items.

A compilation of all confirmed demand can be found under Scheduling Current.

Total net amount

.00
.-2.00

5,000.00

=1-3/23
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Supplier super user
& SIM Support Accd
TEST SUPPLIER

<IN >

A Home

GKN Aerospace Sweden AB b

Confirmed

oy W — Requested dispatch date Net
- - dispatch date 1% Order Material no. Description Revision Unit qty  Requested qty Confirmed gty Dispatched qty
RO Legistics & 4/5/2017 47572017 0055004879 VOLS:10149150 Strut, Reg, AH PCE 69 70 70 1
Assy’
& 4/9/2017 41972017 0055004879 VOLS:10149150 Strut, Reg, AH PCE 49 50 50 1
Assy’
E & 4/168/2017 4162017 0055004879 VOLS:10149150 Strut, Reg, AH PCE 20 20 20 0
Assy’
New & 5372017 5/3/2017 0055004705 VOLS:10149148 Strut, AG PCE 10 24 24 14
Mount,
Curr:nt Assy..!
Historical & 5/3/2017 /312017 0055004220  VOLS:10149148 Strur, AG PCE 2 24 24 22
Mount,
» Assy..!
Waiting for approval
& 5/10/2017 571072017 0055004877  V:00303003 FORGING AB PCE 114 125 125 11
& 5/10/2017 5/10/2017 0055004289 V:00303003 FORGING AB PCE 98 100 100 2
& 5/10/2017 571072017 0055004705 VOLS:10149148 Strur, AG PCE 24 24 24 0
Mount,

3.1.2 Confirm Purchase Order Change

To confirm a changed Purchase Order, click on the Order change row (under New Files) or on “New” in the
menu under Logistics / Orders / Order Change. You can now select the order change you want to confirm
by clicking on the Purchase order number.

GKN Aerospace Sweden AB v

€  Order changes

<IN >

# Home

= Administration
&) Logistics Filter

Adjusted | < Comments | @ Commaent from seller | ¢ Commaent from buyer

: Order Order date Mede of transport Items
Purchase order 0045427950 10/3/2017 1
Arar rha ge 0045427940 9/21/2017 1

e E) 0045427940 9/21/2017 1
Historical
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To confirm or change the order changes you follow the same steps as for a Purchase order.
There are 3 types of changes:

1. “Change”: your GKN buyer has changed for example delivery date, quantity or price.
2. “Add”: the entire item has been added or more delivery dates has been added to an existing item.
3. “Delete”: the entire item has been deleted.

Only items with some kind of changes are listed on an order change. So if the PO contains unchanged
items they will not be shown in this view, but can be found in the attachment.

= Order items

Adjusted | & Rejected | < Comments | ¥ Comment from seller | £ Comment from buyer

Item Action Material no. Description Revision Confirmedqty  Dispatched qty Unit

Delivery date Total net amount

10 Change VOLS:10148148 Strut, Mount, Assy! AG 7 1 PCE Delivery schedule 0
=1/7#1

Total 3,080.00

3.1.3 Confirm Scheduling Agreement

Clicking on the Scheduling Agreements row (under New Files) or on “New” in the menu let you select the
Schedule Agreement you want to confirm by clicking on the Scheduling Agreement number.

€& New schedule agreements

SAno. 13 Document date Effective from date To date Material no. Description Revision
0055004810 3/3/2017 VOLS:10149148 Strut, Mount, Assy AG
0055004811 3/2/2017 VOLS:10149148 Strut, Mount, Assy AG
0055004803 3/2/2017

12/3172017 VOLS:10149150 strut, Reg, Assy AH

1.3723

The Scheduling Agreement screen shows the agreement validity through the “effective from date” and “to
date”. It will also show you the price per part and currency, Material number including revision and recent
dispatches created against the Scheduling Agreement (if applicable). You can also view the entire

Scheduling Agreement in PDF format by clicking on the attachment. Please note that the attachment
includes all requirements.

= Scheduling agreement - 0055004881

@

wingsgreemen: | & Customerunic & Parsner

® Scheduling agreement Confirmed @® ltem information @ Lest received deliveries

Scheduling agreement no. Document date Material no. Partner material no. Not delivered until

0055004831 3102017 V00300870 Missing Quantity lefe 0

Effective from date To date Customer description Date Dispatch no. Quantity
3102017 123172018 G

Price Currency
50.00 usD

Signature Revision
34394 (3110/2017)

% Awmachments

ggsﬂgﬂxxl_mnmmnaz pi s

Delivery dates will be sent separate as Schedule.

Customer details (Delivery Address, Customer Address and your Customer Contact) can be found under
Customer unit tab. Similar contact information for you as a supplier is present under the Partner tab.
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@ Scheduling agreement | & Customerunit | & Partner

¥ Delivery address & Customer address L. Customer contact

Name GKN Aerospace Sweden AB Name GKN Aerospace Sweden AB Name 1da Engelin

Address Flygmotorvagen Address Flygmotorvagen 1 Phone 46520292857

City TROLLHATTAN city e E-mail address ida.engelin@gknaerospace.com
Postal code 48138 Postal code 46181

Country 3 Country sE

« Confirm

To confirm the Schedule Agreement, including all requirements in the attachment, press *“"" button. If
you have any questions contact your GKN buyer.

= | Scheduling agreement - 0055004810

@ Scheduling agreement & Customerunic & Partner
@ Scheduling agreement O Item information @ Last received deliveries
Scheduling agreement no. Document date Material no. Partner material no. Not delivered until
0055004810 3312017 VOLS:10148148 Missing Quantity left: 0
Effective from date To date Custemer description Date Dispatch no. Quantity
3422017 12/31/2018 Strut, Mount, Assy
Price Currency Partner item desc.
200.00 EUR = % Attachments
Signature Revision
AG N 0055004810_20170303092020.pdt
m B ke L
nit
PCE
+ Confirm

After the Scheduling Agreement has been confirmed, it is visible under the Menu Logistics / Scheduling
Agreements / Confirmed.

GKN Agrospace Sweden AB search & 5IM Sales account (44617sal) £}

= Administration

© Logisics

sAno. 13 Document date Effective from date To date Material no. Deseription Revision
= 0055004810 37272017 12/3172018 VOLS:10145145 Strut, Mount, Assy AG
0055004803 2172017 123172017 VOLS:10143150 Strut, Reg, Assy an

0055004503 22202017 123172017 VOLS:1014g150 Strut, Reg, Assy aH

0055004803 22212017 123172017 VOLS:10148150 Strut, Reg, Assy AH

=1-4/84

When clicking on the Scheduling Agreement you will find the same data, including the attachment, as
before the confirmation was made. The only change is that the confirmed agreement will have a signature
(log in details and date of confirmation) of the person who has confirmed the Schedule Agreement.

= Scheduling agreement - 0055004810

@ Scheduling agreement & Customer unit & Partner
©® Scheduling agreement Confirmed O Item information @ Lastreceived deliveries
Scheduling agreement no. Document date Material no. Partner material no. Not delivered until
0055004810 3/3/2017 VOLS:10149148 Missing Quantity lefe: 0
Effective from date To date Customer description Date Dispatch no. Quantity
31212017 123172018 Strut, Mount, Assy
Price Currency Partner item desc.
200.00 EUR - % Attachments
Signature Revision
4461752l (3/642017) AG [[j 0055004810 20170303092020.patt =
oD 21.9 KB
PCE
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3.2 Incomplete materials

NOTE!

When new Agreements/Orders are uploaded to the portal you have to acknowledge/confirm order or
agreement and also administrate the material data before you can ship parts.

If the welcome screen show incomplete materials, you will find more information either through
Administration / Materials in the left side menu or by clicking on the text “incomplete materials”.
The “Status”-column displays “Incomplete” for those materials that needs to be updated.

Click in the row (or Material number) that you want to edit.
A new screen will appear and you can see the Item information for the chosen material number

Material no.

Corviay.

NOTE! It is very important that you chose the correct traceability. If you are unsure about the requirements,
ask engineering before you fill in a box.

[JUse serial number

LIUse batch number

For parts with no traceability requirements, just press the button to save the information.
Material will now show as active or new and is ready to be shipped at requested delivery date.
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4 Logistics - Confirm new/changed delivery schedules

When you have logged into the Supplier Portal, you can access the list of new or updated Delivery
Schedules. Either through the “New Files” area of the screen or the menu on the left hand side of the
screen under Schedules.

Supplier logistics
GKN Aerospace Sweden AB Search & SIM logistics account (44617log) 5

TEST SUPPLIER

A Home Welcome To Supply Integration Manager
== Administration
© Logstes 1 New files © Materials & Need help?
1f you need help with the Supply Integration Manager, please contact SIM
3 scheduling agreements 2 Delayed materials Support
4 Delivery sched ules 6 Incomplete materials « +46(0)31107079

@ simsupport@apper.se
3 Purchase Orders

2 Order changes

Suplier logistics
GKN Aerospace Sweden AB - Search & SIM logisties account (44617log) £

TEST SUPPLIER
# Home Welcome To Supply Integration Manager
= Administration
© Logistics @1 New files @ Materials & Need help?
If you need help with the Supply Integration Manager, please contact SIM
: 3 scheduling agreements 2 Delayed materials Support
4 pelivery schedules 6 Incomplete materials L +46(0)31107079

@ simsupport@apper.se
3 Purchase Orders

Current

2 Order changes
Historical

Click on one of the Scheduling agreements to review and confirm.

P——
& SIM logistics account (4d617log) £S5
TEST SUPPLIER

GKN Aerospace Sweden AB

€ New delivery schedules

Last order line order  Open
- Document no. 13 Document date date Latest dispatch aty qty Effective from date To date
0055004816 3132017 312612017 0 240 3312017 312612017
Current
N055004511 3122017 3/1812017 0 41 37212017 3/1812017
Historical

0055004810 37212017 3712017 0 32 3720207 3172017

+ 0055004803 3212017 31972017 3212017 32 157 22412017 31912017
= =1-4r#4
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First you will enter the order view screen.

GKN Asrospace Sweden A8

Suppiier super user
& SIM Support Account (44617)  £2
TEST suBRLIER:

[#8 Hom = | New delivery schedules - 0055004225 8-
o= Admi ion +
L o [l Socever | @Weekview | B Commentior
Signature:
+
. s
= Blesciuge zero cemands Horion Show demands
Nowe W, 180 Weeks[v] Al )
Star [p—
(a3 A ~ a )
Hisorics!
Waitng for spprosl
s e aFimed | Faricatizn | eria ey | L2 Forsast | G e
Requested Confirmed Requestad Confirmed
dispatchdate  dispatchdate  Order Material no. Description Revision Unit aty ay  transit Amount
= - 0OSE04225__VOLSII0149148 St i se ocE ® [ s
= 10/03/2017 0055004225 VOLS:10149148 Strue, Mount, AE PCE 0 10 0 o
= ") OSSO0 VOLSAOMSME  Strut Mount Assy ! A€ PcE © o ° 3
= [iomoy ) (SSOM2S  VOLSIOMOME  Strut Mount Assyt A€ PcE W ) 0 oo
@ 10282017 [Comem | CEO0S2S VOLSTOMEMS S Mouns Aseyt se oce ° [ ] ° s
=is0e
¥ Attachments £
@ Addcomment | B Net Compare | 8 Compareweek | v Confirm

If you need to make changes before you confirm, you can change either date or quantity.
confirm the same total quantity as requested.

Make sure you

New delivery schedules - 0055003419

H comment iog

& Order view & Wesk view
s
Cexclude z2ro demanss Horizan Shaw demanis
Al [v]
Status
Al [ :j
@ Firmed | la Fabrication | % Row moterial only | L Forscast | x5 Commerciol agrsement Pre: 03 4 F Hext
Requested Confirmed Requested Confirmed  In
dispatch date dispatch date Order Material no. Description Revision Unit aty aty transit
= 22T ooraamm7 | 0055003419 VOLS:10095771  Insert- Screw Thread, Dry Film Lubricat A4 PCE 2400 [, O
@ WIE201T [ ozrenmy | 0055003418 VOLS:10095771  Insert - Screw Thread. Dry Film Lubricat Aa BCE 2,400 . [
= WINT [ o302 | 0055003419 VOLS:10095771  Insert - Screw Thread. Dry Film Lubricat a4 PO 2200 [ g4 O
= 4202017 o 017 0055003419 VOLS:10095771  Insert - Screw Thread, Dry Film Lubricat An BCE 2,400 2400 [
@ s [ eoazmz | tossoosans VOLS:10005771  Insert- Screw Thread, Dry Film Lubricat aa PO a0 [ | 0
= 0055003419 VOLS:10095771  Insert - Screw Thread, Dry Film Lubricat A4 BLE 2,400 2200 [

For example: If you only have 2000 pieces ready to ship 3/16/2017 you change the 2400 pcs into 2000 and
add the remaining 400 pieces to the delivery date 3/30/2017. See next picture:

= 362017 03116/2017 0055003415 'VOLS:10005771 Insert - Screw Thread, Dry Film Lubricat AA PCE 2400 | 2.000
== 3302017 0373002017 0055003413 VOLS:10005771 Insart - Screw Thread, Dry Film Lubricat AA PCE 2400 l 2.@0
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When you have reviewed the schedule and made the changes needed you press the save changes button.

neetsd Conrad
e it e e

- -

wre e pmEn

- T

e o

- v

e e

e e

wre e e

e e —
e T

R Aachments E

8 Add comment Net Compare | I Compare week [ Configh

From order view it is also possible to navigate to the week view, by clicking on the week view tab.

pRe—
& SIM logistics account (44617log)  E=
TEST SUPPLIER

GKN Agrospace Sweden AB

= New delivery schedules - 0055004811 8-
Order view 22 Wezkylew E Comment log
Signat
New
M Exclude zero demands Horizon
Current 1zowEeks\:]
Status N Item status
Al v v
3/6/2017 3/13/2017 372012017 3/27/2017 41372017
Material no. Description Revision Unit Backlog 3/12/2017 3/19/2017 3/26/2017 412/2017 41972017 Next 120 weeks
VOLS:10149148 Strut, Mount, Assy AG PCE o 38 3
=1/41

<€ Previous weeks  Next weeks ¥

Q Attachments +

& Add commen t.. B et Compara._&. Compare week | v Confirm

If you press the Net Compare or the Compare Week buttons, you will be able to review the schedule in
different ways. If you would like to add a comment, click on the add comment button. To return to the first

&

page you press the or the button. When you have reviewed the schedule you press the confirm

button.

To export the delivery schedule to Excel or xml format you can press the printer button and choose Delivery
plan (.xIsx or .xml).
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=

[#1 Delivery plan (.xIsx)

Item detail (.pdf)
Item calendar (.pdf)
[# Delivery plan (.xml)

FWeek overview (.xIsx)

When you have made all changes press the Confirm button to confirm the Schedule and commit to the
delivery dates.

5 Shipping - Create Dispatch Advise

When you log into the GKN Supplier Portal you will first enter the “Home - Welcome screen”.
5.1 Incomplete materials
Before a shipment can be created, traceability information must be entered for the material that you are

going to ship. If this information is missing the material is listed as incomplete. Contact your sales
department for assistance. (Described in paragraph 3.2)

A Home Welcome To Supply Integration Manager

1 New files @ Materials

E__ 5
= inicoimipiete aterials

For a material it is possible to enter Pallet handling information. You find the information under
Administration / Materials in the left side menu.

Click on the Material number that you want to edit.

A new screen will appear and you can see the Item information for the chosen material number. Click on
the packaging tab.
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mrm—
[ ——
T

D ipdacebyincoming mssogs

onesa1mens

s

To use pallet handling, mark the box for pallet handling. You then also need to enter how many pieces will

be packed in the box or on the pallet, in the “Quantity in pallet” field.
For Example 20 means you will get one Goods Label for every 20 pieces.

& Price ] & Packaging ‘

& Packaging instructions

[ 1Ballas handlin
3

1 Multi ple materials
Packaging instruction

[S[d pallet |:]

Ouantity in pallet
I
'

Click the button in the left corner to complete the transaction.

5.2  Create Dispatch

To access the list of demands possible to deliver use the Menu Logistics / Dispatching / Create.

Supplier super user
& 5IM Support Account (37351)
Weses Aireraft Hardware Corp.

<N >

& Home € | New dispatch advice

== Administration

GKN Agrospace Sweden AB -

& Order view P Auto create 2 Import dispatch

Confirmed dispatch date:| 10/3/2017

Demand horizon:

101102017
Ceeare
I
" prosrEss First | Previous | 1| 2 | Next | Last
Requestad Confirmed Order Qryp.
dispatch data dispatch date Order item  Materialno.  Description Revision Unit  Requestedqty Confirmedqry Dispatched gry Net gty Dispatchqry Quypp SN Create  Dispatchno.
3M5/2017 ansizm7 0055004884 10 V00304275 AA PCE 19 19 o 19 19 [m}
=] Messages 362017 3nezo7 0055004882 10 VOLS:10222501  Pin - Hi lite AM PCE 150 150 39 m 11 [m}
/204201 /20/201 - 27
ﬂ: Settings 32002017 312072017 0055004834 10 V-00304275 PCE 1 1 0 1 1 |m}
432017 43nm7 0055004884 10 V00304275 PCE 10 10 o 10 10 [m}
ANTI201T L iir 0055004882 10 VOLS:10222901  Pin- Hi lite AA PCE 500 500 o 500 500 [m}
S/82017 5/42017 0045417743 10 V-0015213% Insert. AB PCE 0 400 0 400 400 1000 [m}
82002017 &/20/2017 0055004834 10 V-00304275 AM PCE 5 5 0 5 5 |m}
&22/2017 &/22,2017 0055004884 10 V00304275 AA PCE 5 5 o 5 5 [m}
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It is not allowed to create shipments for more than one order/material number at the same time. Use the
filter function to find the correct material number and correct line to create your shipment.
NOTE: that multiple batch numbers cannot be included in the same shipment.
Dispatch date will automatically show up as todays date (dd/mm/yyyy).

We don’t recommend that you use Auto create

All lines, where “Dispatch qty” have writeable fields, are open for delivery. Please note that dispatches are
opened up based on our initial requested date, not the confirmed date. Requirements can be dispatched 7
days in advance. If the field is grayed out hold the mouse cursor over the yellow warning triangle to get

information about what must be completed before shipment can be sent. Contact GKN if you have

guestions.

€ | New dispaich advice

Confirmed dispatch date:| 10/4/2017
vols: 10149150

Demand horizon:

Eorderview | #Autocrsste & Impor dispatch

Merge several demand lines to one shipment

Net qty
&

49
20
20
20
40
40
40
40
40
40
40
40
40

40

Qyp.
Dispatchqty Qiypp SN Create

O00ODO0O0OOoODo0OoDoOoDOoooDaoao

Dispatch no.

When creating one dispatch for more than one demand line/date. Mark “create” for those lines needed to
ship the intended quantity. NOTE! Quantlty in Column Dispatch gty” can be reduced but not increased.

By clicking on the green button

right side on the chosen rows.

VOLS:10143150

VOLS:1

Split demand line to several shipments

AH BCE 40 40

AE BCE 40 a0

AE_PCE 40 40

AE BCE 40 a0

AE PCE 40 a0

0O0®” & OCLC

ooon.!

1000376

When creating one dispatch for less than the requested quantlty on the demand line. Change Dispatch

guantity and mark create. By clicking on the green button
number will show up on the right hand side on the row.

a Dispatch no will be created and the
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52172017 512142017 0035004873 10 VOLS:10143150 Strur, Reg Assy A pCE 20 20

0 20 0 [m]
3;9-21‘7 0055004226 10 . . i AE E;E 40 40 [} 40 2; =}
53172017 53112017 0055004226 10 VOLS:10149150  Strur, Reg, Assy... AE PCE 40 40 o 40 a
In example 20 of 40 parts are planned to ship.
Create and print label
1.) Click on the generated Dispatch no. to add required information and Print Goods label.
DO&3410529 E ) VOLS:IDT49152  Sorue, Tube, Assy AM PCE 4
0055004316 10 VOLSA014G152  Seirus Tube, Assy #CE 10 . . nandn
2017 0055004816 10 VOLS:10148152  Serue, Tube, Assy »CE
2.) Click on the Material no
i= Dispatch advice - 1000235 a-
# Dispatch advice & Customer unit & Partner
# Dispatch advice ® Comment =
o —
zuf:a((n date A Information

Tracking number

V00303003
V00303003

o Materia 2 Aachments
[show availzble materiais
T Description Pallets Printed Suggestedqty Dispatchgty Unit &
M0N0 FORGING 3 No 3 3 ECE u]

=1/#1

1l Print goodslabels @ Delete dispatch

3.) New screen show Item information for the Shipment. Fill in traceability, then click button

B Orders |+ Addorders
Order Dispatched
Order item  Dispatchdate Status Suggested gty aty Smallbox Transport unit | Batchno. Serial nun ber Pallet &
10 37 Commercial agreement 1 . Ne  [oop v 1 E |
10 347 Commercial agreement 2 E No  [i010 v 2 = 0
10 342017 Commercial agreement . Ne  [1o2p v ] E |
=1-3/83

o

For example: Serial number is writable/white field and shows that serial number is required for this material
number (see incomplete material.) After entering the serial numbers, the boxes change to yellow and the
save button appears.
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If your shipment contains a lot of parts and serial numbers to be filled in you have an option to use Import
dispatch sheet. With this functionality you are able to copy the correct serial numbers from your system to
an excel sheet and download on the portal / shipment.

1.) Use Import dispatch
2.) Filter on the material number
3.) Download an csv-file by clicking =7 The downloaded file will contain all demand lines/parts

possible to ship for the specific material number. If some lines/parts will not be in this planned
shipment erase those lines and fill in the rest with correct traceability.

€& New dispatch advice S~
~
— " [ Ofders to dispatch |.csv)
Order view ] # Auto create k 2 _Impact disglatch
& Filter
Order Material no. Demand horizon
lal xols:10149152 37207

4.) Save the csv-file to your desktop or somewhere where you can easily find it.

5.) Upload the file by clicking on 1)

6.) Create dispatch by clicking on 2)

w ) GKN Aerospace Sweden AB -

# fHome € Newdispatch advice

B8 Administration

EOrderview | FAuocreate | 2 Import dispatch

& Logistics

& Filter
Cresie Order Materizl no. Demand horizon
E20M7

@ General

= L — Dispatch date* 3512017

" Mode of transport Default |EJ
Settings

o The uploaded file will be put as a dispatch in progress. After release of dispatch an invoice is created that needs to be updated with an invoice number before being sent.

The file must have format (CSV and this structure:
A E C D E F
1 Material number Qty Order No. Order tem  Batch No.  Serial No
2 \:00303003 2 45001658 hli)
3 V00203003 10 45001655 10
4 V00303003 6 45001695 10
1 2 =

CHOOSE FILE(S)...

e Add Freight forwarder and tracking number in field Tracking number. Click button.
e Print Goods label

¢ Send dispatch [E———

31



« GKN AEROSPACE

Dokumenttyp/Document type Reg.nr/Reg. No. Dokdel./Part no. |Utgava/lssue |Bilaga/Appendix |Sida/Page
i= Dispatch advice - 1000197 a-
o Dispatch advice & Customer unit & Parmer
# Dispatch advice ® Comment 4
Dispatch no.
1000197
et A Information
3/7/2017
Supplier reference Tracking number Missing serial number for material VOLS:10149152

Missing serial number for material VOLS:10149152

& Materials & Attachments }
Oshow available materials
Material no. Description Pallets Printed Suggestedqty Dispatchqty Unit =3
VOLS:10149152 Strut, Tube, Assy 4 No 50 20 PCE

=1/#1

I m |H’ @ Delete dispatch

Dispatch no. and information can now be seen under Logistics / Dispatch / Sent

If “send dispatch” button is not possible to press check that the tracebillity and that the dispatch date is
correct filled in.

6 Accountant - Create Dispatch Invoice

After you have completed a Dispatch in the portal it is open for invoicing. To access the list of dispatches
ready for invoicing, use the Menu Logistics / Invoice / Create

« ) GKN Aerospace Sweden AB =

#& Home Welcome To Supply Integration Manager

A Mew files

2 Scheduling agreements

Orders to invoice

Invoice

In progress [&5 Customer contact

Sent

gastest
f] Messages .
& @ daniel.hognert@apper.se

To create invoices for all dispatches, click the button or select the specific dispatch no. you want to
invoice in the drop down list. Recommended is that you make one invoice at the time.
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& Create new invoices

& General

Invoice type [ Invoice |:]

Invoice based on [Shipment |:]

Invoice date [3/82017

Dispatch no. [AII |:]

Currency I":"” |E]

After clicking on create, you should be automatically moved to the list with invoices that are in progress. If
not, you can find invoices that are in progress under Menu Logistics / Invoice / In progress.

€ | Invoice(s) in progress

Inveice no. Invoice type Invoice based on Supplier reference Invaice date Dispatch no. Items. Total net amount

Orders to invoice
a55850% Imvoice Shipment 3182017 1000201 1 2000
e 1000170 Shipment 3/8/2017 1000170 B 2000
1000171 Shipment /812017 1000171 1 3000
1000178 Shipment 3182017 1000178 1 2000

in progress )
1000180 Shipment 30812017 1000180 1 2000
Sent

1000182 Shipment 3/812017 1000182 1 1100000
1000202 Shipment 3182017 1000202 1 1000000
1000165 imvoice Shipment 31712017 1000165 1 888.0000
=1-8/#8

The Invoice no. created is the same number as for the Dispatch. On this screen you can see the Invoice
date and Total net amount on the invoice. To send the invoice to GKN click on the invoice number.

= | Invoice: 1000201 a-

= Invoice ] & Addresses

& General & Invoice lines
Invoice type Invoice
P Item |;  Material no. Description Order Order item Dispatched gty Invoiceqty  Price Total net amount
Invoice based on Shipment
1 VOLS:10149152 Strut, Tube, Assy 0055004816 10 2 2 ) 138.00
Invoice no. [ooozor
Invoice date 3182017 =181
Dispatch ne. (too0zan
Dispatch date 3132017
Currency -
Contact [
Supplier reference [hyinyoiceniol x |
® Comment &

Save changes
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NOTE Add your internal Invoice number in the Supplier reference field. Field is Mandatory and will give us
the traceability when payment will be sent. If you dont want or can enter you invoice number please enter
Dispatch number, in this example 1000201. Due to limitations in GKN ERP system there can only be one
invoice received with every unique invoice number. This means that if your internal invoice consists of
several dispatches you will have to assign each invoice in SIM a unique reference. For example, you have
created 3 dispatches in SIM (1000100, 1000101, and 1000102). Your internal invoice is 99999 for all 3
dispatches. The Supplier reference number (your invoice number) will have to be 99999#1, 99999#2 and
99999#3. Before saving (Save) confirm that the price and quantities are correct. Please note that no
changes can be made here. If there are any questions contact your GKN buyer.

When you are ready click on £

€ Sentinvoices

Invoice no. Invoice type Invoice based on Supplier reference Invoice date Dispatch no. Items Total netamount

1000201 Invoice Shipment MyinvoiceNo 3/812017 1000201 0000

1000175 Invoice Shipment 3172017 1000175 0000
Create 1000145 Invaice Shipment 212312017 1000145 0000
1000152 Invoice Shipment ABCDEF 212312017 1000152 0000
1000106 Invoice Shipment 212262017 1000106 0000
1000107 Invoice Shipment 212202017 1000107 100.0000
1000108 Invoice Shipment 212212017 1000108 100.0000

1000109 Invoice Shipment 212212017 1000109 100.0000

w afa|a|a]uo|lalw|a

1000113 Invoice Shipment 212212017 1000113 2700.0000

=1.3/29

All sent invoices can be seen in the Menu under Logistics / Invoice / Sent. Clicking on the Invoice no. will let
you see the same information of the invoice as when you created it.

7 Other

Change of Password can be done under Menu Settings / Change password.

The password must be 8 characters and contain a mix of at least three of the following: capitals, uppercase
or lower case letters, numbers and special characters. Password will expire after 90 day. It is prohibited to
reuse any of the last 5 passwords.
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